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Dean’s Office Software Features 
The Senior Dean’s Office system provides a feature-rich module for tracking attendance, 
discipline and weekend sign-outs.  
 
Student attendance is one of the core features in Dean’s Office. Several entry and reporting 
options may be used to enter attendance either by school day and/or by class period. The 
system allows for unlimited attendance types and codes to make the data more meaningful 
to your school.  Several reports are available for printing and counting attendance data. 
 
Student infractions and consequences are also tracked through Dean’s Office. Drop-down 
menus allow the school to easily customize these selections. Infraction descriptions as well 
as faculty, parent and student comments can be entered for each occurrence. 
 
For those boarding schools out there, Dean’s Office also allows for weekend sign-out and 
permission tracking for each student as well as tracking of Dorm room, roommate and 
telephone extension information.  
 
Our web-based Faculty/Staff community of My BackPack allows for teachers to enter and 
view student attendance and infraction data.  Teachers are able to get up to the minute 
attendance information for each student.  

Attendance Features 

 Quick Daily Attendance entry by Student, Homeroom/Homeroom Teacher, Advisor or 

Period 

 Classroom Attendance by Student or Class 

 User-definable attendance values, points and sorting 

 Over 20 attendance reports 

 Daily Status reports 

 Student history reports 

 Summary attendance reports by Day, Marking Period or Date Range 

 Attendance count reports 

 Online attendance entry by teacher (requires Teacher Administration add-on module) 

 Attendance entry via Scantron OMR forms 

 Import attendance from Jackson Software's GradeQuick 
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Conduct Tracking Features 

 User-definable infractions, actions and demerit values 

 At-a-glance screen allows administrators to see today's attendance quickly and easily 

(see Image 10 below) 

 Globally create attendance entries for sports/clubs (see Image 11 below)       

 See which teachers have taken attendance (see Image 12 below) 

 Easy entry of Infraction information including Date, Time, Location, Teacher and 

description (see Image 13 below) 

 Actions include Date/Time range, Location, letter sent home and notes 

 Daily Status reports 

 Student history reports 

 Probation status fields and reports 

 Online entry by teachers via Teacher Administration or My BackPack 

 

Registrar Grading Section Comments Screenshot – Image 10 
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Registar Class Attendance by Group Screenshot – Image 11 
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Registar Class Attendance Taken Screenshot – Image 12 
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Registar Discipline Entry Screenshot – Image 13 

Mailing and Export Features 

 Student-based Excel export 

 Easy-to-use mail merge of discipline letters 

 Student/family mailings 

 


